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MEMORAYDUN FORe Inspector CGenersl MAR 11 1954
SUBIECY t Office of Personnel YNemoranda

1y The attsched binder contains all of the Office of Persomnsl
Memoranda (OFM) currently in effect. The dslay in responding to your
request for coplss of these instructlons was the result of completing
conversion to the new clessification systen explained helow and of pre-
paring typed ceples of those out of print,

2,  You will note thot the opMrs carry two nuserical codes, The
"elessification number® shown gbove the title relatas the OPH %o the
Ageney regulatory system. The "serlal nuber” in the lower rirht hand

eorner ls o chronological and control identification, The classificsation

system is explained more fully in OPH SGwl30e2 {13-5h}, In order to

expedite conversion to the new sys tem, previous UPM's still in effect have
-been classified and renumbered 4n pen and ink nending revision and ree

iazannce,

3. The sttached binder has been arranzed by ¢lassificetion nusher,
& listing of current cleseification nwmbers and corresponding subjects
is included in the front of the Lindar, & serial Ylisting of OP¥a haas
also been included for reference. hrrangements have Leon made to insuwre
distribution of new 0PM*s to your oifice. It is sugrested that they he
added to the serial 1isting and inserted in the binder according %o
classifigation in order to maintain curvent and econprehensive coveraze
of these losuances, Hescinded OPM's should be destroyed,

ha  You will note that & number of these memorauda sre out of date
ergenizationslly and, in some detalls y ore stale as to subject matier,
Others evidence ths spead with which it wes sometines necemsary to issue
thenm without too much regard for the nlcetiss of 8tyla, The next phase
of the cenversion plan will include a eritical re-sxaninstion of the
older OFM's and issusnce of new and Inproved ingtructions as required.
This phape will necessarily take some time =g it must te carried on with
due respect for more urgent requirements,

Harrisen §. Neyuolds
Apsistant drector for Peraonnel
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